RECOMMENDED GEAR 
SHADOW/OJI DAYS 
· Postal identification (should always have on you)
· Reliable walking shoes
· Comfortable, yet professional attire
· Insulated lunch box/cooler
· Plenty of snacks, more than you think you need
· Insulated travel drink container
· Plenty of water and electrolytes
· Sunglasses
· Hat
· Sunscreen
· Proper gear for weather-related protection – dress in layers when needed
· Way to charge your phone (cannot rely on the vehicle to plug into)
· 

ALL SEASONS (Shadow/OJI Day items, plus:)
· List of phone numbers (supervisors, office, coworkers, animal control, etc.)
· Tissues
· Lip balm
· Lotion
· Pain reliever/allergy medications
· Several pens, markers, highlighters, etc.
· Band aids/liquid bandage
· Blister covers/Mole skin
· First aid kit
· Extra clothes for the season 
· Hand sanitizer/cleaning wipes
· Head lamp/spare batteries or a way to charge your headlamp
· 

WINTER
· Snow pants and warm pants
· Thick socks (wool is recommended) and an extra pair
· Gloves (with grips that you can sort mail with) – several pairs
· Thermal base layers
· Winter coat
· Face masks
· Ear covers
· Ice melt/snow shovel
· Hand/Foot warmers
· Ice cleats
· Automotive sock/chains
· Overshoes/boots
· 
SPRING/FALL
· Rain gear (pants, jacket, hat)
· Windbreaker
· Bug spray
· 

SUMMER
· Hat (breathable material)
· Chaffing ointment
· Towel/sleeve for arm to prevent damage to mail/arm tattoo
· Rain gear (pants, jacket, hat)
· Cooling towel/sleeves
· Hydrating/light snacks
· Ziploc to cool down phone in cooler (it will overheat in vehicles without A.C.)
· 

IMPORTANT PHONE NUMBERS:
· HRSS: 1 (877)477-3273
· AM Supervisor:
· PM Supervisor:
· Station Manager:
· Employee line office number (do not give to customers):
· Public line office number:
· Steward:
· Union office:
· Animal Control:
· Poison Control:
· Non-emergency police line:
· 

LOCAL/DELIVERING ITEMS NEEDED:
· Arrow key
· Codes for buildings/apartment complexes
· Gas card (and PIN number)
· Spare tubs for separating outgoing mail/packages
· Satchel
· Dolly
· Reaching stick
· Map
· Scanner
· Sculch tray 
· Dog spray/horn
· Forms (left notice, vacation hold, change of address, etc.…)
· WHEN does the last truck leave for the day?  _______________
